Mobile Phones & Social Networking Policy
Statement of Intent:
The use of online social networking sites (e.g. Facebook, Twitter, MySpace etc) has become a very significant part of life for many people. They provide a very positive way to keep in touch with friends and colleagues, and can be used to exchange ideas and thoughts on common interests, both personal and work-related. There have been occurrences where these services have been used for less positive reasons, hence the need for formal guidance.

It is our intention to respect the privacy of children, parents/carers and staff within the Nursery. Personal information about children, families and staff within the Nursery is not to be discussed and will remain confidential.
Aim:

To ensure all staff have an understanding and are aware of the consequences of misuse concerning mobile phones in the workplace and social networking sites outside the Nursery.
Methods:

· To adhere to guidelines on improper photography and Nursery standards, mobile phones must be switched off and remain with your personal possessions in the Staff Room and only accessed at the appropriate break times. Failure to comply with this may result in disciplinary procedures.
· Random checks of your person will be carried out by a senior staff member if they have knowledge of a phone being present on a person whilst working. 
· An employee/parents/students & volunteers should not disclose confidential information relating to his/her employment at the Nursery, or state personal views/feelings on daily occurrences.

· Social networking sites should not be used to verbally abuse staff, employers, children or families. Privacy and feelings of others should be respected at all times.

· Staff should NOT accept request from parents (this includes family members) under any circumstances to become “friends” on social networking sites, this includes previously known friends whom they have known before the child attends or starts after a friendship is made.
· If information on the site raises a cause for concern with regard to conflict of interest, employees should raise the issue with their line manager.

· If approached by a media contact about content on a site relating to the Nursery, employees should advise their line manager before taking any action.

· Sites should not be used for accessing or sharing illegal content.

· Any serious misuse of social networking sites that has a negative impact on the Nursery may be regarded as a disciplinary offence.

· Any parents or visitors must NOT use their phone whilst in the Nursery.
· All visitors will be asked to place their mobile phones behind the Reception Counter when visiting the Nursery.

· All staff members can be contacted on the Nursery phone in the event of an emergency.

· Parents, volunteers/students and staff must not discuss any information related to the setting or children who attend on any networking sites or phone calls. 

· Staff to inform Management if they need to access their phones during the working day.

Information on the Nursery’s acceptable use of I.C.T. can be found on the I.C.T. Policy.
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