Child leaving without Adult Supervision 

Or Lost Procedure
Statement of Intent:
The Nursery is aware that all children’s safety and wellbeing is paramount.
Aim:
· We aim to keep all children attending the Nursery safe and secure at all times, allowing the parents to have peace of mind when leaving their children. We work within the Child Protection Policy at all times.
· Children are required to wear Hi Vis vests on outings/outside play and are counted in and out of the building, the register is completed at AM and PM sessions. Headcounts are done as the children change areas/rooms.
Methods:

(In the event of a child leaving without adult supervision/lost)
· As soon as the absence/loss is noted or observed then the Person in Charge should assess the area inside and around the Nursery (adjacent streets/car park).
· Notify the Police, so they are informed prior to the parents and relevant information can be given to them.

· Contact the parent/carer, or if unavailable work through the Emergency Contacts on the Registration form. Inform them that the Police have been informed.

· The Person in Charge should then collate as much information as possible at the time and prepare any relevant paperwork i.e. Incident Report and pass copies to the Police.

· Ofsted must be informed and again copies of paperwork to be forwarded to them, Insurance provider informed.
· The Proprietor/Manager and the Person in Charge at the time of the incident must then assess how and why the incident/breach of security occurred.

· A full investigation will be carried out and any retraining will be documented and placed in the staff file.

· If necessary, disciplinary action will be taken.

· A Unique Child – 1.3 & 1.4
· Positive Relationships – 2.2 & 2.4
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