Gate & Security Procedures
Statement of Intent:
We provide a high level of security at all times, this is paramount and all staff are made aware of the importance of such procedures.
Aim:

We aim to provide a high level of security at all times, by doing this the parents/carers can feel satisfied their children are safe and secure whilst attending Nursery.

Methods:

· All parents complete a Registration form.

· A password is required on all Registration forms, and the parents must give this password to anyone who is collecting their child that the Nursery staff are not familiar with or been informed of.

· Other details may be required such as telephone numbers of the individual or D.O.B. of the child/individual (this information may be gathered from the parent upon informing the Nursery that someone else will be collecting their child).

· All information regarding changes to the collection of a child is recorded in the Diary on the Reception desk.

· When entering and exiting children from the Nursery only one/two of the exits must be opened at any one time i.e. Front door, Red gate, Green gate.
· Each child is seen to a parent/carer by the member of staff overseeing the green gate; the child then becomes the responsibility of the parent/carer.

· The main entrance into the Nursery is electronically operated and is only done so by a member of the Nursery staff.

· All visitors are signed in/out of the Nursery – see Visitors Book.

· All visitors mobile phones are taken off them upon arrival to the Nursery and left behind the Reception counter until they leave. 

All staff are informed in their Induction that failure to operate this procedure constitutes a serious breach of Nursery security and dismissible action will be taken. 
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